
 
Request to View Official File (RVOF) 

Official File access is now available to e-Filers, by request. Below are the steps for requesting 
to view the Official File. 

 
Registration is Required 
1. From the e-File page, go to the “View Official File” section of the page. 

 
2. To access the RVOF form, select the hyperlink indicating the following, “Please click here to complete a request to view 

an Official File.” 
• Complete all fields on the “Official File Viewing Request” registration form. 
• Parties to a case should select “Yes” from the “Are you a party?” field. 

o Parties are defined by Procedural Rules at 29 CFR 2700.4. 
• Note: Additional approval is required for non-parties. 
• Non-parties should select “No” from the “Are you a party?” field. They should then select “Other” in the “Nature 

and purpose of disclosure” field and indicate the reason for the request in the “Other” box. 
3. Save and download the completed RVOF form to the e-Filer’s computer. 

 
 



 
Upload Registration Form 
1. Return to the e-File page, “View Official File” section, and select the first “Click to Start” button. 

 
2. Enter the “Docket Number” that corresponds with the requested official file. 

• This should be the same docket number provided on the registration form. 
3. Select the “Docket Level Owner” of the requested official file. 

• Once the docket number is entered, a box will appear with the corresponding docket information. 
• See the Docket Level Owner column for owner information. 
• Docket Level Owner explanations are provided beneath the drop-down menu. 

4. Upload the completed registration form by selecting “Choose File”. 
• Only PDF files are accepted. 

 

 
  



5.   Select “Submit RVOF”. 
• Confirm compliance with the Procedural Rules indicated on notification by selecting “Ok”. 

 

 
• A confirmation message will appear indicating “Upload successful. You will be notified via email shortly.” 

 

 
  



Request Accepted or Rejected (e-Filer) 
1. If the RVOF form is accepted, e-Filer will receive the following automated email: 

 
 

 
 
 
 
 
 
 
 
 
 

2. If the RVOF form is rejected, e-Filer will receive the following automated email and may contact the Docket 
Office at docketemail@fmshrc.gov for additional information: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Dear ------, 
 
Your document 'Official File Viewing Request.pdf' was 
successfully uploaded to the  
docket --------- and is currently pending review. As soon as 
decision is made by FMSHRC,  
you will get another notification via email. 
 
Thank you. 

Dear e-Filer: 
 
This is a non-monitored email. Please do not reply directly. If you 
have any questions, please contact e-CMS.Support@fmshrc.gov 
 
This email has been sent in response to your uploaded Request to 
View Official File entered for Docket No.-------. 
 
Your Request to View Official File document has been rejected. 
 
Your Request to View Official File document was rejected for the 
following reason: 
No comments 
 
Please log on to FMSHRC e-CMS to upload additional documents 
to this docket. 
 
Please DO NOT respond to this email. It has been sent from an 
unattended mailbox. 
 
Thank you, 
FMSHRC e-File staff 

mailto:docketemail@fmshrc.gov
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Approved Party 
•  Upon receipt of the approved RVOF, the e-Filer may access filings from the Official File. 
•  To view the Official File: 

1. From the e-File page, select the second “Click to Start” button located in the “View Official File” section 
• Button is beneath language, “To view an Official File, please click here once your request to view an Official 

File has been accepted.” 

 
2. Enter the docket number indicated on the RVOF registration form and select “View Official File”. 

 

 
3. The Official File will appear. 

• E-Filer may download documents by accessing the hyperlink provided in the “Document” column. 
• E-Filer may not edit Official File entries. 

 
 

Notes: 
• Access to the Official File will not be automatically revoked when the case is disposed of or appealed. Any new 

counsel will need to request access to view the Official File. When counsel is substituted, counsel no longer 
representing a party will lose access to the Official File. 



• Transcripts:  Commission policy requiring parties to use the Freedom of Information Act (FOIA) process to 
access case transcripts is still in place. Transcripts are available through a FOIA request.  Accordingly, Official 
Files with transcripts CANNOT be approved until parties show that their FOIA request has been granted by 
FMSHRC’s FOIA Office. When transcripts are uploaded to e-CMS, approved parties will receive an email 
denying access until parties show granted FOIA request. 

o Approved parties must email a copy of the granted FOIA request to the email address where the notice of 
denied access was sent (e-CMS.Support@fmshrc.gov or ------@fmshrc.gov) for review before access will 
be granted or reinstated. 

• Under Seal:  When there is an “Under-Seal” filing or motion in the Official File, e-CMS will deny access to all 
users. 
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